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Introducing the Assessment timetable 

Your personal Assessment Schedule (timetable) will indicate all the assessments for 

the modules for which you are registered. It will show the date, time, and duration of 

each assessment, and whether a concession (Concession Type) you applied for was 

granted. 

 

The last column — Access Provided — will indicate if you have access to the specific 

assessment event, if the event is managed centrally.  For A3 assessments, this 

column will be updated two to three days prior to the A3 event. 

 

PLEASE NOTE: The Building, Room Number and Access Provided columns for 

assessment events managed by faculties/academic departments are not maintained 

on SUNStudent. Contact your faculty/academic department for this information. 
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Very important notice 

When entering the student portal, ensure that the Registrations page is fully loaded 

before you navigate to any other section on the portal.  The Registrations page 

receives real time information from SUNStudent, and it takes a while to load. Please 

be patient and wait until all the relevant registration information is displayed on the 

page. If you do not wait and navigate to the Academics section too soon, your 

timetable will not be displayed.  This is not a system error. The data download must 

be completed before you can proceed.  
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How to access your Assessment timetable on 
the student portal 

STEP 1: In your web browser, go to https://student.sun.ac.za/ and click on the Student 

icon. 

 

 

STEP 2: Complete your student login details and select Login. 

 

 

 

 

 

 

 

https://student.sun.ac.za/
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How to access your Assessment timetable on the student portal (continued) 

STEPS 3 & 4: On the navigation panel, select Academics and then select Assessment 

Schedule 

 

 

STEP 5: A search screen displays in the Assessment Schedule tab.  Ensure that the 

information under Program, Intake year and Period (which is populated automatically) is 

correct before you proceed. If incorrect, select the correct information from the 

dropdown fields.  When all filters are complete, select Search. 

 

 

STEPS 6 & 7: Your assessment timetable will now display below the Assessment 

Schedule heading. Export the timetable into PDF format.  Select the PDF icon dropdown 

and select Export All. 

 

 



 

 Page 7 of 9 
Student Guide - How to access assessment timetable and concession letter_final.docx 

How to access your Assessment timetable on the student portal (continued) 

STEP 8: Go to File Explorer under your Downloads folder, and open the downloaded 

Assessment Schedule. 

 

 

Step 9: You can now view the opened PDF file. 

 

The last column — Access Provided — will indicate if you have access to the specific 

assessment event, if the event is managed centrally.  For A3 assessments, this 

column will be updated two to three days prior to the A3 event. 
 

 

PLEASE NOTE: The Building, Room Number and Access Provided columns for 

assessment events managed by faculties/academic departments are not maintained on 

SUNStudent. Contact your faculty/academic department for this information. 

 

This completes the section on how to access your assessment timetable on the student 

portal. 
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How to access your Concession letter on the 
student portal 
 

STEPS 1 & 2: On the navigation panel, select Request and then select All Requests. 

 

 

 

STEP 3: On this screen, select Exam Related from the Request Category dropdown menu. 
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How to access your Concession letter on the student portal (continued) 

 

STEP 4: Select Search 

 

 

 

STEP 5: In the search result under column — Approval Letter — click on the hyperlink to 

open the Concession letter in PDF format. 

 

 

This completes this section on how to access your concession letter on the student 

portal.  
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